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YTBepKaeHO

[Tpukazom ot 14.0kts6ps 2019 roga Ne 143-on

HHOJOXEHHUE
0 3aIHUTe MePCOHATbHBIX JAHHBIX PA0OTHHKOB

1. O6mme moI0KeHUS
Lensro nanHoro [lonoxeHus ABIsE€TCA 3alUTa IEPCOHATIBHBIX TAHHBIX PAOOTHUKOB OT
HECAHKIIMOHUPOBAHHOTO JI0CTYIIA, HEIPABOMEPHOTO UX UCMOJIb30BAHUS U YTPATHI.
Hacrosimee Ilonoxkenue paspaborano Ha ocHoBaHuu ctated Koucrturyuum PO,
TpynoBoro Kogexkca P®, Kogexkca 00 aIMMHHCTPAaTUBHBIX IpaBOHApyIIEHUsX PO,
I'paxnanckoro Konekca P®, Yronosuoro Konekca P®, a Takyke @eaepaibHOro 3aKOHa
«O06 undopmaruu, nHGOPMATU3ALUU U 3aIUTE UHHOPMAITII
[lepconasibHbIe JaHHBIE OTHOCSATCS K KAaTeropuu KOH(PHUACHIIMAIbHONW WH(OOpMAaIUu.
Pexxum KOHQUACHIIMATHHOCTH TMEPCOHANBHBIX JaHHBIX CHHUMAETCS B CIy4asx
00€e3JIMYMBaHMS WM TI0 UICTEUCHUU 75 JIET CpOKa XpaHEHHUS.
Hacrosimiee IlonokeHue yTBepKIaeTcsi W BBOJAUTCS B JICUCTBUE U SIBISIETCA
00s13aTeNIbHBIM JJISl MCIIOJIHEHUS BCEMH paOOTHHUKAMU, HUMEIOIMIMMHU JIOCTYIl K
MEePCOHAIBLHBIM JAHHBIM COTPY/THUKOB.

2. TloHsiTHE M COCTaB MEPCOHAJBLHBIX TAHHBIX
[TepconanbHble HaHHBIC pabOTHHWKA — WH(OpMaIUs, HeoOXxoaumas padoTogaTEeN0 B
CBSI3U C TPYAOBBIMH OTHOIIICHUSMHM W KacaroIluecs KOHKpPeTHoro paborHuka. Ilox
uHpopmarmeii o paOOTHUKAX TOHMMAIOTCS CBeJAeHUS O (akTax, COOBITHUSAX W
00CTOSITEILCTBAX JKU3HU PpaOOTHUKA, TO3BOJISIONIME HWACHTU(DUIIUPOBATH €T0
JUYHOCTb.
B cocraB nepcoHaIbHBIX IAHHBIX PAOOTHUKA BXOJISAT:
® aHKETHBIC U OMorpaduyecKue JaHHBIC,
o0Opa3zoBaHue;
CBEJICHUS O TPYJIOBOM CTaXe;
CBEJICHUS O COCTABE CEMbH,
MACMOPTHHIE TAHHBIC;
CBEJICHUS O BOMHCKOM Y4YETE;
CBEJICHMS O 3apabOTHOM IJ1aTe;
CBEJICHUS O COIMATILHBIX JIbTOTaX;
CHEIUATBHOCTD;
3aHMMaeMast JOJIKHOCTD;
HaJIMYKUE CyAUMOCTEN;
aJpec MecTa KUTEIIbCTBA;
JOMaITHUH ¥ MOOUJIbHBIN Telle(OHBI;
MECTO pabOThl WK Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;
XapaKTep B3aUMOOTHOIIIEHUH B CEMBE;
CoJep>KaHUE TPYIOBOTO IOTOBOPA;
COCTAaB JIEKJIAPUPYEMbIX CBEACHUIN O HATMYMU MaTepUATIbHBIX LIEHHOCTEH;
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MOJVIMHHUKYU U KOIUU MPUKA30B M0 JTUYHOMY COCTaBY;

JIMYHbIE JeJIa U TPYJOBbIE KHUKKUA COTPYIHUKOB;

OCHOBAHMSI K IIPUKA3aM MO JUYHOMY COCTAaBY;

niena, coAepIKaIiue MaTepHaIbl O MOBBIIICHUIO KBATM(DUKAIIUN U TIEPETIOATOTOBKE
COTPYIHHUKOB, X aTTECTAIIMH, CITY’KECOHBIM PacCIIeIOBAHUSIM;

® KOMNUU OTYETOB, HAIPABJISIEMbIC B OPTaHbl CTATUCTUKH.

JlaHHBIE JTOKYMEHTHI SIBISIIOTCS KOH(MUIEHIMAIBHBIMHU, YYUTHIBAsS UX MAacCOBOCTh U
€MHOE MeCTO 00pabOTKH U XPAHEHHUSI - COOTBETCTBYIOIIMM rprd) OrpaHUYCHHS HA HUX
HE CTaBUTCH.

3. O0padoTKa NepcoOHAJbHBIX JAHHBIX
[lon 00paboOTKON mMEepCOHANBHBIX MAHHBIX paOOTHHKA TOHHMMAETCS TOMy4YeHHE,
XpaHeHue, KOMOWHHpOBaHME, Tiepenaya WU J000e JApyroe HCIOIb30BaHHUE
MEePCOHANBHBIX JAaHHBIX paOOTHHUKA.
B nensix obecneuenus npas u cBo00] paboTHUKA pabOTOAATEh U €0 MPEACTABUTENIN
npu 00pabOTKE MEPCOHAIBHBIX JAHHBIX O0f3aHBI COOMIOAATH CIEAYIOIIHME OOLIue
TpeOOBAHMUS:
OOpaboTka  MEpCOHANbHBIX  JAHHBIX  pa0OTHUKA  MOXET  OCYILIECTBISATHCA
UCKJIIOYUTEIIBHO B LIENAX OOECHeueHus: COOMI0CHUS 3aKOHOB M MHBIX HOPMATHUBHBIX
IPaBOBbIX AaKTOB, COACHCTBUS paOOTHHKaM B TPYyJIOYCTpPOHCTBE, OOYy4YE€HHUU U
IPOABMXKEHUU T10 CITyk0e, 00ecrieueHus TMYHOM 0€3011acHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KayecTBa BBINOJHIEMONM pPadOTbl M 00€CHedYeHHsl COXPaHHOCTU
UMYILIECTBA.
[Ipu onpenenennn od0beMa U copepKaHus 00padaThHIBAEMbIX MEPCOHANIBHBIX JAHHBIX
paboTHUKa paboTojaTeslb JOJDKEH PYKOBOACTBOBaThcs KoHctutynmeit Poccuiickoit
®enepauuu, TpynoBsiM Kosnekcom u nHbIMU (heiepaibHBIMUA 3aKOHAMMU.
[lomyueHne TeEpCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCA Kak  IyTeM
MpEICTaBICHUS] WX CaMUM pPAOOTHUKOM, TaK M IMyTeM TOJIYYeHHS UX W3 HHBIX
HMCTOYHUKOB.
3.2.4. TlepcoHanbHble AaHHBIE CIIEAyEeT NOJy4YaThb y caMoro paboTtHuka. Ecmu
NepCOHAJIbHbIE JaHHbIE pa0OTHHKA BO3MOXKHO MOJIYYUTh TOJIBKO y TPEThEW CTOPOHBI,
TO PabOOTHHUK JOJDKEH OBITH YBEIOMJICH 00 ATOM 3apaHee M OT HETro JOJDKHO OBITh
MOJIYYeHO TMUCbMEHHOE coryiacue. PaboTonmarens JOMKEH COOOMIUTH PaOOTHHKY O
LEJISIX, MPEAnoJaraéMbIX HICTOYHUKAX U CIIOCO0ax MOTyYeHHsI IEPCOHATBHBIX JaHHBIX,
a TaKk JX€ O XapakTepe NOUIeKAUINX TMOJYyYEHUIO NEPCOHANBHBIX JaHHBIX MU
MOCIIEACTBUAX OTKa3a pabOTHHKA JJaTh MMCbMEHHOE COTJIacKe Ha UX MOJyYEHHE.
PabGoTomarens He WMeeT mMpaBa MOJdydaTh M 0OpabaThIBaTh MEPCOHAIBHBIC JTaHHBIC
pabOTHHKA O ero MOTUTUYECKUX, PETUTHO3HBIX U MHBIX YOSKISHUSIX M YACTHOM KHU3HU.
B ciydasix, HermocpeCTBEHHO CBS3aHHBIX C BOMIPOCAMU TPYIOBBIX OTHOIICHHI JaHHbIC
0 YaCTHOM >KU3HU paboTHHKA (MH(POpMALIHS O )KU3HEEATSIBHOCTH B chepe CeMEMHBIX
OBITOBBIX, INYHBIX OTHOIIIEHUI) MOTYT OBITh TTOJTy4eHBI M 00paboTaHbl paboToaaTeIeM
TOJILKO C €T0 MAChMEHHOTO COTJIACHsl.
PaGoTomarens He MMeeT MpaBoO MOdy4daTh M 00pabaThiBaTh MEPCOHAIBHBIC JTaHHBIC
pabOTHHKA O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEIUHEHHSX WJIM €ro MpOo¢COO3HOM
JESTeNIbHOCTH, 32 UCKIIOUEHHEM CIIy4aeB, IPETyCMOTPEHHBIX (PeiepaibHbIM 3aKOHOM.
K o6pabotke, nepenaue v XpaHEHUIO IEPCOHANBHBIX JaHHBIX PA0OTHUKA MOTYT UMETh
JOCTYTI COTPYAHUKH:
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e Qyxrajirepuu;

® COTPYIHUKHU YIIPaBJICHMSI IEPCOHAITIOM.

Hcnonp30BaHne NEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LIETSIMH,

OIIpEACIUBIINMU UX MOJYyUYEHHE.

[lepcoHanbHble JaHHBIE HE MOTYT OBITh HCIIOJIB30BaHbI B LENSAX IPUYUHEHUS

MMYIIECTBEHHOTO U MOPAJILHOTO Bpeaa pabOTHUKAM, 3aTPyAHCHUS PeaTu3alliu MpaB U

cBoO0oa paboTHHUKOB. OrpaHuueHHEe MpaB pPaOOTHUKOB HA OCHOBE HCIIOIb30BAHMUS

nHpopmaruu 00 WX COIUATBLHOM MPOMCXOXKACHUH, O PAaCOBOH, HAIMOHAILHOM,

A3bIKOBOW, PEJINTMO3HOW W NMAPTUHMHOW NPUHAUICKHOCTH 3alpelleHO M KapaeTcs B

COOTBETCTBHUH C 3aKOHOJATEIbCTBOM.

[lepenaya nepcoHaNbHBIX JaHHBIX paOOTHHKA BO3MOKHA TOJIBKO C COTTIACcHs paOOTHHUKA

WJIM B CIIy4asiX, MPSAMO HPETyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

[Ipu nepenaye nepcoHaNbHBIX JaHHBIX paOOTHUKA padOTOAATENb JOJIKEH COOI0aTh

cienyronme TpeOoBaHus:

® He co0o0IIaTh NEPCOHANIBHBIE JAHHbIE pA0OTHHKA TPEThEH CTOPOHE O€3 MMChMEHHOTO
cornacus pabOTHHUKA, 32 UCKIIOYEHHEM CIy4yaeB, KOTJa 3TO HEOOXOJUMO B LIEJSAX
NPEeAYNPEXICHNUS YIpo3bl KU3HU U 30pPOBbIO0 pa0OTHHMKA, a TAaKXKE B CIIyyasXx,
YCTaHOBJICHHBIX (peepajJIbHbIM 3aKOHOM;

e He cooOLIaTh MEPCOHANIbHBIE JaHHbIE PA0OTHHKA B KOMMEPUYECKHUX LIENIX 0e3 ero
MUCbMEHHOI'O COTJIACHs;

® NpPEIyNpEeaAuTH JIHILI, MOJIYyYaIOIIUX IEPCOHATIbHbIE JaHHbIE pa0OTHUKA, O TOM, YTO
3TH JaHHbIE MOTYT OBITh MHCIIOJIB30BAaHbl JMILIb B IENAX, JJII KOTOPBIX OHHU
COOOIIEHbl, U TPeOOBAaTh OT 3TUX JMI] HNOJATBEPKIAEHUS TOTO, YTO 3TO MPaBUIIO
cobmoaeHo. Jluia, nonydarmiye MepcoHajJbHbIE J1aHHblE paOOTHUKA, O0S3aHBI
coOJII0IaTh PEXKUM CEKPETHOCTH (KOH(PUICHIUAIBHOCTH). JJaHHOE MOJIOKEHUE HE
pacnpocTpaHsieTcss Ha 0OMEH MEePCOHATbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pesiepanibHbIMU 3aKOHAMU;

e pazpemiaTb JOCTYI K IMEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJIBKO CIELUAIBHO
YIOJIHOMOYEHHBIM JINLIAM, IPU 3TOM YKa3aHHBIE JIMLA JIOJKHBI [I0Jy4aTh TOJIBKO TE
NEPCOHAJIbHbIE JlaHHblE PaOOTHHKA, KOTOPbIE HEOOXOJUMBI I BBIIOJHEHUS
KOHKPETHBIX (PYHKITUH;

® He 3alpairBaTh UHPOPMALIMIO O COCTOSIHUU 370POBbs pA0OTHHKA, 33 UCKITIOUCHUEM
TE€X CBEIEHUH, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTHU BBIIOJTHEHUS
pabOTHUKOM TPYAOBOM (DYHKIIHH;

e [iepelaBaTh NEPCOHAIbHBIE JAaHHbIE PAOOTHUKA MPEICTABUTENSIM PAOOTHUKOB B
nopsiike, ycraHoBieHHoM TpyaoBeiM KongekcoMm, u  orpaHuyuBath 3Ty
UHPOPMAIIMIO TOJIBKO TEMH TMEPCOHATBHBIMU JaHHBIMU pPAOOTHHKA, KOTOPBIE
HEOOXOMMBI JJI BBHITIOJHEHUS YKa3aHHBIMU MPECTAaBUTEISIMUA UX (DYHKIIHA.

[lepenaya mnepcoHaNbHBIX JAAHHBIX OT paboToAaTedss WM €ro MpeAcTaBUTENeH

BHEIIHEMY MOTPEOUTEI0 MOXKET JIOMYCKAThCsl B MUHUMAJIbHBIX 00bEMax U TOJIBKO B

LEJSIX BBIMOJIHEHUS 3a/lad, COOTBETCTBYIOIIMX OOBEKTUBHOM MpUYMHE cOOpa 3THUX

JTaHHbBIX.

[Ipu nepegade nepcoHaNbHBIX JAHHBIX pPaOOTHUKA MOTPEOUTENSIM (B TOM YHUCIE U B

KOMMEPUYECKHUX 1IeJIX) 3a IpeJieibl OpraHu3aui paboToAaTe b HE JOKEH COO0IIATh

9TH JAHHBIE TPEThEH CTOPOHE 0€3 MUCbMEHHOIO COrylacusi pa0OTHHKA, 33 UCKIIIOUEHUEM

CJIy4aeB, KOTJja ’TO HEOOXOAUMO B LIEJISAX IPEIYTIPEKIECHUS YTPO3bI )KU3HU U 310POBBIO

pabOTHHUKA WK B CIIy4asiX, yCTAHOBJIEHHBIX (DeepajbHbIM 3aKOHOM.
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Bce Mepsl koHGUACHIIMATBEHOCTH TIpH cOope, 00paboTKe U XpaHEHUH MEPCOHATBHBIX
JaHHBIX COTPYJHHUKA PACHpPOCTPAHSIOTCA KaKk Ha OyMa)KHbIE, TaK U Ha DJIEKTPOHHBIC
(aBTOMAaTU3UPOBAHHBIE) HOCUTEIU HHPOPMAIIH.

He nomyckaercs oTBeuaTh Ha BONPOCHL, CBSI3aHHBIE C Tepefadell MepCOHATBHOM
uHdopMarmu o tenedonHy unu daxcy.

XpaHeHHe NePCOHANIBHBIX JAHHBIX JOHKHO MPOUCXOAUTH B MOPSAKE, UCKIIOYAIOLIEM
UX yTpaTy WIK UX HEMPABOMEPHOE UCIIOIb30BAHMUE.

[Ipy npuHATHM pElIeHUH, 3aTParuBaIOLINX MHTEPEChl pabOTHUKA, pabOTONATENb HE
UMEET IpaBa OCHOBBIBATbCSI HA INEPCOHAIBHBIX JaHHBIX PAaOOTHHUKA, IMOJIyYEHHBIX
UCKJIIOUUTEIBHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKHU UITH 3IEKTPOHHOTO
nonyueHus. Paboronmarenh y4yMTHIBa€T JIMYHBIE KadecTBa pabOTHHKA, €ro
100pOCOBECTHBIN U () (PEKTUBHBINA TPYA.

4. JloCcTyll K NEePCOHAJBHBIM JAHHBIM

BHyTpenHuil 10cTyn (IOCTYN BHYTPU OpraHU3alluu).

[IpaBo nocTyna K NEPCOHAIBHBIM JAHHBIM COTPYAHUKA UMEIOT:

® JUPEKTOp OpraHU3AIINH;

® DPYKOBOJIWTEIU CTPYKTYPHBIX ITOAPA3JEICHUN IO HANPABJICHUIO JEATEIBHOCTH
(IOCTYM K JINYHBIM JaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOPa3AECIICHHS);

® [IpU MEPEBOAEC W3 OAHOTO CTPYKTYPHOTO MOAPA3LAEICHHUS B APYroe, AOCTYyH K
NEPCOHANIBHBIM JIAHHBIM COTPYJHHKAa MOXET HMETh PYKOBOAMUTEIb HOBOTO
NO/Ipa3/IeNICHUs;

e caM pa0OTHUK, HOCUTENb JJAHHBIX.

® Jpyrue COTPYIHUKH OPTraHU3allMd TpPHU BBIIOJHEHUUM HMHU CBOUX CIIYKEOHBIX
00s13aHHOCTEM.

4.2. BHEMIHUN TOCTYIL.

4.2.1.

K YHUCITY MAaCCOBBIX HOTp€6HTCJICI>'I NEPCOHANIBHBIX JAaHHBIX BHC OPraHHU3aliy MOKHO

OTHECTH rOCYJapCTBEHHBIE U HETOCYJAPCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBI:

4.2.2.

4.2.3.
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® HaJOTOBBIC MHCTICKIINU;

MIPaBOOXPAHUTEIIbLHBIE OPTaHbI,

OpraHbl CTaTUCTUKH;

CTPaxOBbIC ar€HTCTBA;

BOCHKOMATHI;

OpraHbl COIMATBHOTO CTPAXOBAHMUS;

MICHCHOHHBIC (POHJIBL;

Mo/Ipa3ieJICHUs MyHHUITUTIATBHBIX OPTaHOB YIIPABJICHUS.

Han30pHOo-KOHTPOJIBHBIE OPTaHbl UMEIOT TOCTYIT K HH(POPMAIIUK TOJIBKO B chepe cBoekH
KOMITETCHIIUH.

Opranuzaiuu, B KOTOPhIE COTPYTHUK MOKET OCYIIECTBIISATh IEPEUUCTICHUS JCHEKHBIX
CpencTtB (CTpaxoBble KOMIIAHWHM, HETOCY/IapCTBEHHbIE TICHCHOHHBIC  (POHIIBI,
0JIarOTBOPUTEIBHBIC OPTaHU3AINN, KPEAUTHBIC YIPEIKIEHUS ), MOTYT IMOJTYYUTh TOCTYTI
K MIEPCOHAJIHBIM JTAHHBIM PAa0OTHUKA TOJIBKO B CIIy4ae €ro MIChbMEHHOTO Pa3peiieHusl.
Hpyrue opranuzamuu.

CBenenust 0 paloTarOUIEM COTPYJIHUKE WM YK€ YBOJEHHOM MOTYT OBITh
PeIOoCTaBIEHBl JPYroll OpraHu3alMi TOJBKO C MHUCbMEHHOrO 3ampoca Ha OJaHKe
OpraHu3allii, C MPWIOKEHUEM KOMUU HOTAPUATIBLHO 3aBEPEHHOTO 3asiBJICHUS
paboTHUKA.
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[TepconanbpHbBIC TaHHBIE COTPYIHUKA MOTYT OBITh MMPEOCTABICHBI POACTBEHHUKAM WU
YJICHAM €TO0 CEMbH TOJBKO C MTUCHMEHHOTO Pa3peIIeHNs] CaMOT0 COTPYIHUKA.

B cnydae pa3Boma ObiBmiasi cymnpyra (Cynpyr) HMMEIOT TpaBO OOpaTUThCS B
OpraHM3aIMIO C MMCHBMEHHBIM 3alIPOCOM O pa3Mepe 3apabO0THOM IIaThl COTPYIHUKA O3
ero cornacus. (YK PO).

5. 3ammTa nepcoHaJbHBIX JAHHBIX

[lon yrpo3oil WM OMACHOCTBIO YTPaThl NEPCOHAIBHBIX JIaHHBIX ITOHUMAETCs

€IMHUYHOE WJIM KOMIUIEKCHOE, pEeajJbHOE€ WIM NOTEHLUUAJIbHOE, AKTUBHOE WU

[ACCUBHOE MPOSIBJICHHUE 3JI0YMBIIIJIEHHBIX BO3MOXXHOCTEN BHEIIHUX WM BHYTPEHHUX

MCTOYHMKOB  yIpO3bl  CO3JaBaTh  HEOJAromnpusiTHble  COOBITHS,  OKa3bIBaTh

JecTaOMIM3UPYIOIIee BO3ICHCTBIE Ha 3aIIUIIAeMYI0 HH(DOPMALIHIO.

Puck yrpo3sl q100bIM MH(DOPMAIIMOHHBIM pecypcaM CO3/Ial0T CTUXUITHbIE O€ICTBUS,

AKCTpEMAJIbHbIE CHUTYallUM, TEPPOPUCTUYECKUE JIEUCTBUS, aBAPUU TEXHUYECKUX

CpPEICTB M JIMHUW CBA3W, JpPYTHE€ OOBEKTUBHBIE OOCTOSTEIBCTBA, a TaKkKe

3aMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YI'PO3bI JIMIIA.

3amura nepcoOHaIbHbIX JAaHHBIX MPEICTABISAET COOOM KECTKO PErIaMEeHTHPOBAHHBIN U

JUHAMUYECKA  TEXHOJIOTMYECKUH  IIpolecc, MNpeAyNpexAaroluil  HapyLleHue

JOCTYIHOCTH, LIEI0CTHOCTHU, TOCTOBEPHOCTH M KOH(PHUIEHIIUAIBHOCTH MEPCOHATBHBIX

JaHHBIX M, B KOHEYHOM cyeTe, O0eCHeuMBalOIMi JOCTaTOYHO HAJEKHYIO

0€30MacHOCTh HH(OPMALIUU B MIPOLIECCE ACATEIBHOCTU YUPEIKICHHUS.

3amuTa NepCcoOHaNbHBIX JAHHBIX pa0OTHUKA OT HEMPABOMEPHOIO WX HCIOJb30BaHUS

WIN yTpaThl obecrneynBaeTcss padoToAaTeNeM 3a CUYET €ro YUpPEXJACHUS B MOpSJKE,

YCTaHOBJICHHOM (pe/iepanibHbIM 3aKOHOM.

«BHyTpeHHss 3amunTay:

OCHOBHBIM BUHOBHHKOM HECAaHKIIMOHHUPOBAHHOI'O JIOCTYMAa K NEPCOHAIBHBIM JaHHBIM

ABJISIETCS], KAK MPABUJIO, MEPCOHAN, padOTAIOIINNA ¢ JOKYMEHTaMU U 0a3aMu JJaHHBIX.

PernamenTanust noctyna nepcoHajia K KOH(UIEHIMAIbHBIM CBEICHUAM, JOKYMEHTaM

1 0a3zaM JIaHHBIX BXOJUT B YMCJIO OCHOBHBIX HANpPABIECHUN OpPraHU3allMOHHON 3aIlUThI

uHpoOpMalMu M MpeJHa3HayeHa JUIsl pa3rpaHudyeHHs] [OJIHOMOYHMN  MEXAy

PYKOBOIUTENSIMU U CIIELIMATTUCTAMH OpTraHU3al1u.

Jnisa  obOecrieyeHMM BHYTPEHHEW 3allliThl IEPCOHAJBHBIX JIaHHBIX PaOOTHHUKOB

cobirrogaeTcs psa Mep:

® OrpaHMYEHHE U perJIaMeHTalusi cocTaBa paOOTHUKOB, (PYHKIIMOHAJIbHbIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(PHUICHIIMAIbHBIX 3HAHUH;

e cTporoe wu30UparesbHOE M OOOCHOBAaHHOE paclpe/ielieHue JIOKYMEHTOB U
uH(popMaIuu Mexay pabOTHUKAMU;

® palMOHAIbHOE pa3MelleHue pabdouux MecT pabOTHHUKOB, MPU KOTOPOM
UCKJTI0YaeTcss OECKOHTPOJIbHOE HCIIOJIb30BAaHKE 3alllMII[aeMON HH(POpMAIIH;

e 3HaHUE PaOOTHHKAMH TPeOOBaHHM HOPMATUBHO — METOJUYECKUX TOKYMEHTOB IO
3amuTe HHHOPMAIIUU U COXPAHEHUH TAHBbI;

® HajguMyhe  HEOOXOAUMBIX  yCIOBUA B  TOMEHIEHUMM 11 paboOThl €
KOH(QUICHIIMATFHBIMHA JOKYMEHTaMHU U 0a3aMu JaHHBIX;

® OmpeieNieHue U perjaMeHTalus cocTaBa PaOOTHMKOB, MMEIOIIUX MPAaBO JOCTYIA
(BX0/a) B IOMEIIIEHUE, B KOTOPOM XpaHTCs 0a3bl TaHHBIX;

e OpraHm3alys Mopsiika yHU4YTOXKeHUs UH(DOpMaLnu;
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® CBOECBPEMEHHOE BBISIBICHHE HApyIIEHUs TpeOOBaHMN JocTyna paOOTHUKAMHU
IIO/Ipa3/ICIICHUS;

e BOCHMTATEIbHASI U Pa3bsICHUTEIbHAS pabOTa C COTPYAHUKAMH HOJpa3AeiCHUs 1O
IpEIyNPEXICHUIO0 YTPaThl LIEHHBIX CBEICHUH MpH paboTe ¢ KOHPUAECHINATbHBIMU
JNOKyMEHTaMU;

e HE JIONYCKaeTcs BblJaya JIMYHBIX JIe COTPYJHUMKOB Ha pabouume MecTa
pykoBonuteneid. JInuHbple Aema MOTYT BBIIAaBaTbCsl Ha paboynMe MecTa TOJIBKO
JTUPEKTOPY, PaOOTHUKAM OT/ENa MEPCOHATA M B HCKIIOYUTENBHBIX CIy4asx, IO

MUCEMEHHOMY  Pa3pelICHUI0 JHUPEKTOpa, - PYKOBOJIUTETIO CTPYKTYPHOTO
nojipas3zeyieHuss (HampuMmep, MpU IOATOTOBKE MAaTEpUaNiOB U aTTECTalUn
paboTHUKA).

3amuTa MEpPCOHAIBHBIX JIAHHBIX COTPYJHUKAa HA DJIEKTPOHHBIX HOCHUTEISX.
Bce mnanku, copepxkaliue NEpCOHANbHBIE JaHHBIE COTPYAHHUKA, JOJDKHBI OBITH
3aIUIIECHBI TAPOJIEM.

«BHemHsAs 3amuTay.

Jig  3amuThl  KOHQUACHLIMAIbHOW HWHGOpPMAlMU CO3JAIOTCS  IIeJIEHAIIPABIICHHBIE
HEONaronpusITHBIE YCIOBUS M TPYIAHOIPEOJOIUMBIC TPEMATCTBUS s JIUIIA,
OBITAIONIETOCS ~ COBEPIIUTh  HECAHKIMOHMPOBAHHBIA  JOCTYl H  OBJAJCHHE
uHpopmanumen. llenbto W pe3yapTaTOM HECAHKIMOHMPOBAHHOIO JOCTyHa K
WH(POPMAIIMOHHBIM pecypcaM MOXXET OBITb HE TOJIBKO OBJIAJICHHE II€HHBIMH
CBEJCHHUSIMH M X HUCIIOJIb30BaHKE, HO ¥ UX BHJIOM3MEHEHHUE, YHUUYTOKEHIE, BHECCHHE
BUpYca, ToaMeHa, (panbcuduKkanus conepkanus peKBU3UTOB JOKYMEHTA H JIp.

[To MOCTOPOHHUM JIUIIOM IIOHUMAETCSI JIF000€ JIUII0, HE UMEIOIIEE HEMOCPEICTBEHHOTO
OTHOIIECHUS K JCSATENIbHOCTH YUPEXKACHUS, T[OCETUTENH, pPaOOTHUKH JAPYTUX
OpPraHMU3aIMOHHBIX CTPYKTYp. [locTOpOHHUE nMIla HE OJKHBI 3HATh paclpeeieHne
byHKIMNA, paboyre MPOIECChl, TEXHOJOTUIO COCTaBlIeHUs, O0OPMIICHHUS, BEICHUS U
XpaHEHUs TOKYMEHTOB, €]l U padOuuX MaTepHalioB B YUPEKACHUU.

Jnisa  obecrieueHusi BHEIIHEH 3alllUThl MEPCOHAJIBHBIX JAHHBIX COTPYIHUKOB
HEO0OX0IMMO COOTIOAATh P MEp:

MOPSAZIOK TMPUEMa, YI9eTa U KOHTPOJIS ASSITEFHOCTH MTOCETUTENEH;

IPOIMYCKHOM PEKUM OpTaHHU3aIIH;

TEXHUUYECKUE CPEJICTBA OXPAHbI, CHTHAJIN3ALINY;

HOPSAZOK OXpaHbl TEPPUTOPUH, 3AaHUN, TOMELEHUH, TPAHCTIOPTHBIX CPEJICTB;
TpeOOBaHMS K 3a1UTe MH(GOPMAIIMU PU HHTEPBbIOMPOBAHUH U COOECETOBAHUSIX.
Bce nuia, cBsi3aHHbIE ¢ TOTydYeHHEM, 00paOOTKOM M 3aIUTON MEPCOHATBHBIX JaHHBIX,
00s13aHBI TOAMKCATH O0S3aTENBLCTBO O HEpas3MNIAICHUWH TEPCOHANBHBIX JTaHHBIX
pabOTHUKOB.

[To BO3MOXHOCTH TIEpCOHANIbHBIE JaHHBIE 00€3TNYUBAIOTCSI.

Kpome mep 3ammuThl NmepCcOHANBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM,
paboTtonaTeny, pabOTHUKM U WX NPEACTaBUTEIN MOTYT BbIpaOaThiBaTh COBMECTHBIC
Mepbl 3alIUTHl IEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB.

6. IlpaBa u 00s13aHHOCTH paOOTHHUKA

6.1.

6.2.

3akperuieHHe TpaB pabOTHUKA, PErJIaMEHTUPYIOIIUX 3allUTy €ro MepCOHAIbHBIX
JaHHBIX, 00ECIIEYNBAET COXPAHHOCTb IIOJHOM U TOUHOM MH(OPMALIUU O HEM.
PaGoTHUKM M MX MNpenCTaBUTENM JOJDKHBI ObITh O3HAKOMJIEHBI IOJI PACIHCKY C
JOKYMEHTaMU OpraHu3alliy, YCTAHABINBAIOIMMU MOPSII0K 0OpaOOTKHU NEPCOHATBHBIX
JaHHBIX paOOTHUKOB, a TAaKXKe 00 MX IpaBax U 00A3aHHOCTSIX B 9TOW 00JaCTH.



6.3.

6.4.

6.5.

6.6.

B mensx 3amuThl epCOHANBHBIX JTAHHBIX, XPAHIMIMXCA y paboTomaresns, pabOTHHUK

HMMEET MPABO:

e TpeOOBATh HWCKIIOYCHHUS WJIA HWCIPAaBICHUS HEBEPHBIX WM  HETOJHBIX
MEPCOHAJIBHBIX TAHHBIX.

® Ha CBOOOJIHBIM O€CIIaTHBIN JOCTYN K CBOMM IEPCOHAJIbHBIM JaHHBIM, BKJIIOYAs
MPaBO Ha MOJYYEHHUE KOMUM JT1000H 3amucu, coiepKalieil nepcoHaaIbHbIE JaHHbIC;

® [ICPCOHAJIbHBIC JIAHHBIC OIEHOYHOTO XapakTepa JOMOJHUTH 3asiBJICHUEM,
BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PEHUS,

® OIpeAeisaTh CBOUX MPEJACTABUTENEH I 3alIUThl CBOMX MEPCOHAIbHBIX JaHHBIX;

® Ha COXPAHCHME U 3aIIUTY CBOEH JINYHOM U CEMEMHOU TalHBI.

PabGoTHuK 00s13aH:

e [iepelraBaTh PabOTONATENIO WM €ro NPEACTAaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHUPOBAHHBIX TEPCOHAIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJICH
TpynoBsiM kozekcoMm PO.

® CBOECBPEMEHHO CO0O0O0IIaTh paboTojaTeNt0 00 M3MEHEHHWU CBOUX MEPCOHATBHBIX
JAHHBIX

PaGoTHuku cTaBsT paboTomaresiss B U3BECTHOCTh 00 M3MEHEHUHU (pamMuinu, UMEHH,

OTYECTBA, JaThl POXKICHHS, YTO IOJIYyYAaeT OTpPa)KEHUE B TPYIOBOM KHIXKKE Ha

OCHOBAaHHH MPEJICTABICHHBIX JOKYMEHTOB. [Ipu HE0OX0IUMOCTH U3MEHSIOTCS JJAHHBIC

00 00pa3zoBaHuM, NPOPECCUH, CIEUATBHOCTH, TPUCBOEHUU HOBOT'O pa3psjia v mp.

B niensix 3amuThl 4acTHOM JKU3HU, TUYHOM M CEeMEHOM TaliHbl paOOTHUKHU HE JTOJKHBI

OTKa3bIBAaThCSI OT CBOEIO IMpaBa Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX TOJBKO C UX

coTJIacusi, MOCKOJIBKY 3TO MOXET MOBJIEYh MPUUUHEHUE MOPAIILHOTO, MaTEPUATBLHOTO

Bpeaa.

/. OTBETCTBEHHOCTb 3a pasrialeHue KOH(UIEHIIUATTbHON uH(popmarm,
CBSI3aHHOM C NEPCOHAIIBHBIMU JAHHBIMMU:

7.1.

7.2.

7.3.

7.4,

7.5,

7.5.1.

[lepconasibHasi OTBETCTBEHHOCTh — OJHO W3 TJIaBHBIX TPeOOBaHUI K OpraHU3aIliu
(GYHKIIMOHUPOBAHUS CUCTEMBI 3aIllIUTHI MEPCOHATBHOU MHGOPMAIIMKA U 00A3aTEIHHOE
ycioBue obecrnieueHus 3pHEeKTUBHOCTH 3TON CUCTEMBL.

Opunuueckue u ¢usmdeckue i@, B COOTBETCTBUU CO CBOMMH IOJHOMOYMSIMHU
BIajcronMe nHpopmaimenn o rpakaaHax, MoJydarolnue U UCIOJIb3YIOIINE €€, HeCYyT
OTBETCTBEHHOCTHh B COOTBETCTBUHU C 3aKOHOAATENBCTBOM Poccuiickon denepauun 3a
HapylmIeHne peXuMa 3alluThl, OOpa0OTKM M TIOpsAAKA WCIOJb30BaHUS JTOU
uH(popMaIuu.

PykoBoguTenb, pa3pemarmimmii  JTOCTYyl COTPYJAHMKAa K KOH(DHUICHIMAIBHOMY
JOKYMEHTY, HECET TIEPCOHATILHYIO OTBETCTBEHHOCTD 32 JaHHOE pa3pelicHue.

Kaxxprit COTpyTHHK OpraHW3aIiy, MOJyYaroIIui s padoThl KOH(HICHIIMATbHBIN
JOKYMEHT, HECET CIUHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTENS U
KOH()HICHIIMATEHOCTh MH(HOPMAIIHH.

JIuma, BUHOBHBIE B HApPYIICHUH HOPM, PETYIUPYIOIMUX MOIy4YeHHuEe, 00paboTKy u
3Ty  TEPCOHAIBHBIX  JIAaHHBIX  pabOOTHHMKA, HECYT  JUCHUILTMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (peiepaTbHBIMU 3aKOHAMH.

3a HEWCNOJHEHUE WIM HEHAJIeXKAIlee HCIOTHEHHE pPAOOTHUKOM IO €ro BHHE
BO3JIO)KCHHBIX HA HEro OO0S3aHHOCTEH MO COOJIOEHUI0 YCTAHOBJIEHHOTO MOPSIKA
paboThl €O CBEIEHUSIMH KOH(HICHIMATBLHOTO Xapakrepa paboToaaresib BIpaBe
OPUMEHSTH IpenycMoTpeHHble TpyaoBeiM Koekcom nUCHUIITMHAPHBIE B3bICKAHUS.



7.5.2.

7.5.3.

7.5.4.

7.6.

JIOMKHOCTHBIE JTNIIA, B 00513aHHOCTH KOTOPBIX BXOIUT BEICHHUE IEPCOHAIBHBIX TAHHBIX
COTPYIHHKA, O0O0s3aHBl OOECNEYNTh KaXJIOMY BO3MOXKHOCTh O3HAKOMJICHHUS C
JOKYMEHTAMU M MaTe€pHUAIAMU, HEIMOCPEICTBEHHO 3aTParMBalOlMMU €ro IpaBa U
CBOOOJIBI, €CIM WHOE HE MPEayCMOTPEHO 3aKOHOM. HempaBomepHBIE OTKa3 B
pEAOCTaBICHUN COOpAaHHBIX B YCTAHOBJIGHHOM TIIOPSJKE JIOKYMEHTOB, JIHOO
HECBOCBPEMEHHOE IMPEIOCTaBICHUE TaKMX JIOKYMEHTOB WM WHOW HHGOpPMAIlUU B
ClIy4asx, MpeIyCMOTPEHHBIX 3aKOHOM, JIN0O MPeI0CTaBICHHUE HETIOTHOM U 3aBEIOMO
JOXKHOW ~ mHOpManMM  —  BIEYET  HAJOKEHHE Ha  JIOJDKHOCTHBIX  JIHII
aIMUHHUCTpAaTHUBHOTO ITpadha B pasmepe, omnpenensemom Koaekcom 00
aIMUHUCTPATUBHBIX ITPABOHAPYIICHUSIX.

B coorBerctBum ¢ I'paxkmanckum KopekcoMm mnuia, HE3aKOHHBIMM METOJAMU
MOJTYYMBIITHE HHPOPMAIIUIO, COCTABJISIONIYIO CITY)KEOHYIO TaliHy, 00s13aHBI BO3MECTUTh
MIPUYMHCHHBIC YOBITKA, TPUYEM TaKas ke 0053aHHOCTh BO3JIaracTcsl U Ha paOOTHHKOB.
VYrosioBHas OTBETCTBEHHOCTD 32 HAPYIIEHNE HEMPUKOCHOBEHHOCTH YacCTHOM KU3HU (B
TOM YHCJIE€ HE3aKOHHOE COOMPAHKE WIIM PACTIPOCTPAHEHHUE CBEJICHUM O YACTHOM KU3HU
JIMIA, COCTABJISIONIETO €ro JMYHYI WM CeMEHHyl TalHy, 0e3 ero corjacus),
HEMPaBOMEPHBIA JOCTYI K OXpaHsAEMOM 3aKOHOM KOMIIBIOTEPHOW HWH(pOpManuu,
HEMPaBOMEPHBI OTKa3 B MPEJIOCTABICHUU COOpPAHHBIX B YCTAHOBJICHHOM TOPSJIKE
JIOKYMEHTOB M CBEJICHHM (€CJIM 3TH JESHUS NMPUYMHWIA BpEJ MpaBaM W 3aKOHHBIM
WHTEpecaM TPakJiaH), COBEPIICHHBIC JIMIIOM C MCIOJIb30BAHHEM CBOETO CIIY)KEOHOTO
MOJIOXKEHMSI HaKa3bIBaeTCs MmITpadom, TU00 JTUIICHHEM IIpaBa 3aHUMAaTh OIpe/IeICHHbIC
JTOJDKHOCTH WJIM 3aHUMAaThCsl  OINPEJCICHHON JIeSITENBbHOCTRI0, JHOO apecToM B
cootrBeTcTBHHU ¢ YK PO.

HenpaBoMepHOCTh AESATEIBHOCTA OPraHOB TOCYJIAPCTBEHHOM BJIACTU M OpPraHU3aLMM
o cOOpy U HUCHOJB30BAHUIO MEPCOHAJBHBIX JTAHHBIX MOXET OBITh YCTAaHOBJICHA B
Cy1eOHOM MOpsIJIKE.



